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Notice of Intent to Home School Form

The Home School Office has worked closely with the Division of Research &
Technology to create an online form where parents can securely submit their
notice of intent to home school their child(ren) to the district in which they
currently reside. Each district will have a designee who will access the
administrator side of the submitted forms to approve and/or update
applications as they are received. This designee will receive email notification
each time an application is submitted by a parent in the designee’s district.
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Accessing the Form

To access the form, go to https://adedata.arkansas.gov/. You will click on the
“All Tools” link on the left side of the screen. Then click the “"Online Forms” icon:

All Tools = Oy —
For Teachers am <~ Kg 3 /
e -
ACT Reports Arkansas Class Class Rosters Course Code
For Schools Educator Dashboards Management
Licensure System System
For Districts
P N =
[ ) o
For Parents - ":”E e
A My N7
For ADE Staff g .
Contact Person Data Dictionary District Access Duplicate Ed-Fi
Address Book Information Enroliment Audit Dashboards
For Data System
External Links Ti I e
= e
\ = AN
‘ £ '—"F‘ 5|
GIS Maps Graduation Rate Job Code LEA Management National Athletic
Review & Management System Trainers’
Corrections System Association
System Survey
= s
= (- - —=
Online Forms School Board School Stats Tool Security State Data
Training Hours Resources Warehouse
CE) £\
State Fiscal Standards Annual State ID Lookup Statewide Statewide
Stabilization Fund Accreditation System Information Information
System System Reports System
Triand Support

You will sign in with your Triand username (email address) and password:

Login using your Triand Account

2 ARKANSAS Email:
d (st § DEPARTMENT
¢ OF EDUCAT[ON Password:

SERVICE

Welcome to ADE Online Forms

Forgot your Triand login?

Don't have a Triand accound? Sign up for free!
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You will be taken to the ADE Online Forms - Admin Page. From here select the
Home School Intent Admin form:

Arkansas Department of Education District District | Log Out

Online Forms

ADE Data Center

Welcome to ADE Online Forms

Logoed in user: District District
Please select your form:

Advanced Placement Incentive Program Expenditure Report

ALE Program Description Approval Submission Form

Application for Program Approval for Gifted/Talented Education

Charter School Open Enrollment

Minority Recruitment Plan

Home School Intent Admin b
Log Out
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Home School District Administration (Admin Tab)

Log Out

Arkansas Department of Education

ONLINE FORMS

Forms Account [Bdmin| Reports Help

HoME ScHooL DISTRICT ADMINISTRATION

Please click here for help on district administration procedures.

Applications

Add New Application | Reports

Acticns Id Schocol Year LEA District Begin Date Parent/Guardianl Parent/Guardiand Status
View Students Update 4  2012-2013 7203000  FAYETTEVILLE SCHOOL DISTRICT 1/13/2013  Patrick Davis Pendin
|4 |L||L| | M| Pagesize:|10 ~

Q| I 3
Students on Application

Actions Active Enrolled First Mame Middle Mame Last Mame DOB

W

I e

Neo Records Found

0 iterns in 1 pages

e [z mi (] pagesize[10 -

Student History

Student Action Action Date Reason Created User Created Time

Neo Records Found

0 iterns in 1 pages

|L|L||Lul| Pagesize: |10 ~

Here, you will see all Notices of Intent that have been submitted by a parent to
your district. You can sort by any of the column headings or filter by using the

search boxes.
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You can view the saved PDF application, view the students on the application
and their history, and update the status of the application.

Actions

View Students Update h

Changing the Status of an Application

To change the status of an application, click “Update”. The application will load,
and you will use the “Save” and “Next” buttons to save any changes, as well as
navigate through the document:

NOTICE OF INTENT TO HOME SCHOOL

ARKANSAS DEPARTMENT OF EDUCATION-HOME ScHooL OFFICE (501) 682-1874
http:/fwww.arkansased.org/divisions/learning-services/home-schoals

FILE FORMS EVERY YEAR : PART A AND B must be returned to the superintendent’s office EACH YEAR no later than August 15, or by
December 15 to begin home schooling the second semester, or during the year with a 14-calendar day waiting period. Only the superintendent or
local School Board has the authority to waive the 14-day waiting period. Please retain a copy of the completed form for your files.

TESTING: State law requires that home school students in grades 3 through 9 test every year. The tentative test date for home school
students will be in April of 2013. Please check the Home School Testing website for more information at
http://www.arhomeschooltesting.org. Parents/legal guardians that are registered for the current school year will receive written
notification of the test dates, times, and sites. Please notify the Arkansas Home School Testing Office if there is a change in address.

PLEASE FILL OUT THE FOLLOWING INFORMATION:

PART A

[ Back ” Save ” Next]

School District:
BALD KNOB SCHOOL DISTRICT ~ [ 1don't know

County: WHITE

Superintendent: ROBERT WILLIAMS

Home School Start Date: |2/10/2013 [E Help me choose

Parent/Guardian 1 Information Parent/Guardian 2 Information

@ Parent () Guardian © Parent ) Guardian

First Name: First Name:

John

Middle Name: Middle Name:

E

Last Name: Last Name:

Smith
Address ] Same as Parent/Guardian 2 Address [] Same as Parent/Guardian 1
Address: Address:
123 Street
City: City:
Little Rock
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From the Application Summary page, you will select a status for the application
from the drop-down menu:

Arkansas Department of Education

! ONLINE FORMS

Forms Account Admin Ff_E[::E:I‘tE HE|I::

APPLICATION SUMMARY
Application ID: 4
School Year: 2012-2013

Status:
Select a Status |L]

Select a Status

A-Approved

AC - Approved with Comments
M - Not Approved

P -Pending

R - Ready for ADE Review

UR - Under Review

You will also be able to add district comments to the application:

District Comments:

sample

NOTE: By selecting “Ready for ADE Review”, you are indicating to the Home
School Office that the application is complete and ready for their approval.
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Once you save the status and any comments by clicking the “Save” button, you

will be notified that the record saved:

Record saved.

Close

To view student history, click on “Students” from the “Actions” column, and the
students on the application will appear:

HoME ScHooL DISTRICT ADMINISTRATION

Applications

Add New Bpplication | Reports

Actions

Id SchoolYear LEA District Begin Date Parent/Guardianl Parent/Guardian 2 Status
View Students Update 4  2012-2013 7203000 FAYETTEVILLE SCHOOL DISTRICT  1/13/2013  Patrick Davis Pendin
LN LL | M| Pagesize: |10 ~
4 | (1 r
. W I ” . . . .
Click “History” to view the enrollment/withdrawal history of a student:
Students on Application
Actions Active Enrolled First Mame Middle Mame Last Mame DOB
ﬁ History Yes Yes Maeghan Emery Davis 3/4/2006
| M LL | M| Pagesize:|10 1itemsin1 pages
Student History
Student Action Action Date Reazon Created User Created Time
Add 4/4/2013 HomeSchoolOfficefAdmin 4/4/2013 3:54:18 PM
Enroll 5/1/2013 HomeSchoolOfficeAdmin 5/1/2013 1:30:12 PM
(M4 LL |M| Pagesize: |10 T 2items in1 pages
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Reporting

Reports are also available to the District Admin. To access the reports, click on
the “Reports” tab:

Arkansas Department of Education

ONLINE FORMS

N
Forms Account  Admin M :

REPORTING

School Year: Selecta School Year -

Report: Selecta Report -

Reports can be filtered by school year and title:

REPORTING

School Year: Selecta SchncIYearE]
Selecta School Year

Report: Sel 2012/13 -
201314
2014/15

REPORTING

School Year: Selecta SchoolYear -

Report: Selecta Report t] View
Alphabetical Listing of Students
Student Count by District
Student Count by District, Grade, and Gender
Student Count by Grade and Gender
Student Count by Grade Level
Student List by LEA
Students Within Testing Grades 3 Thru 9
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Once you make your selection, click “*View” to open the PDF file of the report:

Opening AlphabeticallistingOfStudents.pdf

You have chosen to open:
'@ AlphabeticallistingOfStudents.pdf

which is a1 Adobe Acrobat Docurnent (2.0 KB)
from: https://adedata.arkansas.gov

What should Firefox do with this file?

Adobe Reader (default) -

i) Save File

[ Do this automatically for files like this from now on.

T AlphabeticallistingOfStudents.pdf - Adobe Read
File Edit View Window Help x

@E@E}@l /1‘;}[‘@@‘? Tools . Sign | Comment

Alphabetical Listing of Home School Students

2012-2013

ID No. Name County LEA Grade
23 Davis, Maeghan Emery WASHINGTON 7203000 1

Page 9 of 20 Last updated: May 16, 2013



LEADERSHIP

SUPPORT
SERVICE

Applications (Forms Tab)

You can access the application area by clicking on the "Home School Intent” link
under the “Forms” tab:

Arkansas Department of Education

' ONLUINE FORMS

Forms| Account Admin  Reports Help

Forms

Home School Intent

This is where you could assist a family in entering a new application; however,
keep in mind that best practice would be to have the family log in/register in
order for their applications to show under their own account and not as being
entered by you:

HOME SCHOOL INTENT

Click "add New Application” below to begin filling out your Naotice of Intent to Home School application. Please click here to view a tutorial for
more information.

Applications

Add Mew Application

Actions Id School Year District County Begin Date Status Entered Date
No Records Found
| 4 .. b | M| Pagesize: (10 T Oitemsinl pages

Students on Application

Student Maintenance

Actions Enrclled First Mame Middle Mame Last Name DOE

Mo Recerds Found

l LL 1 Pagesize: |10 ~ 0 itemsinl pages

NOTE: The Home School Intent form from the Forms tab appears to you just as
it does to a parent/guardian completing the application.
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To add a new Application, click the “Add New Application” link:

Add New Application

You will be directed to the Notice of Intent to Home School:

Arkansas Department of Education

' ONLINE FORMS

Forms Account Admin Reperts Help

NOTICE OF INTENT TO HOME SCHOOL

ARKANSAS DEPARTMENT OF EDUCATION-HOME ScHooL OFFICE (501) 682-1874
http/swww.arkansased.org/divisions/learning-services/home-schools

FILE FORMS EVERY YEAR : PART A AND B must be returned to the superintendent's office EACH YEAR no later than August 15, or by
December 15 to begin home schooling the second semester, or during the year with a 14-calendar day waiting period. Only the superintendent or
local School Board has the authority to waive the 14-day waiting period. Please retain a copy of the completed form for your files.

TESTING: 5tate law requires that home school students in grades 3 through 9 test every year. The tentative test date for home school
students will be in April of 2013. Please check the Home School Testing website for more information at
http://www.arhomeschooltesting.org. Parents/legal guardians that are registered for the current school year will receive written
notification of the test dates, times, and sites. Please notify the Arkansas Home School Testing Office if there is a change in address.

PLEASE FILL OUT THE FOLLOWING INFORMATION:

PART A

School District:
Please selecta District ~ [ 1don't know

County:

Superintendent:

Home School Start Date: Help me choose

To begin, you will select the district in which the student resides. The county
and superintendent information will populate based on your selection.

Next, you will choose the start date.

Once you have completed the required parent/guardian information click “Save”
and/or "Next” to move to the next page of the application:

[ Back ” Save ][ Next]
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“Save” can be clicked if you wish to save your changes and come back to
complete the form at a later time. “Next” can be clicked to move forward
through the application, with changes still being saved.

You will then enter the information for the child(ren) on the application.

After completing all of the required fields, click the “"Add” button. You will

repeat these steps for each child you are including on the intent form. Once all

students are added, click “"Next” to continue.

[&] Add New Student

First Name:
Give Full Legal Name
Middle Name:

Last Name:

Date of Birth:

El

Sex:
' Male T Female

Grade Level Completed Last School Year:
Please selecta grade level -

Grade level student is in this year:
Please selecta grade level = Students in grades 3 through 9 MUST TEST (Testing - April 2014)

Permanently Exempt from Home School Testing Grades 3-9 Per Home School Test Coordinator: ]

Type of School Last Attended:
Please select a schooltype ~

Name of School Last Attended:

Plan to obtain GED: [
Student is special needs: [

Student has an IEP on file: [] IEP-Individualized Education Pragram

Click Next to continue once all students are added.

Add

After completing all of a student's information, click the Add button. Repeat these steps for each child you are including in this intent form.

NOTE: Once a student has been added to an application, you will have the

option to add the student(s) to future applications.
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Enter the information regarding the curriculum and class schedule provided on
the application:

Curriculum (Required)
Give a brief description of the basic core curriculum to be used and include a list of the subjects to be taught.

Class Schedule

Describe the schedule planned for your home school. (Include the hours per day, days per week, number of weeks)
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Once added, click “"Next” to continue to the Home School Waiver Form.

NOTICE OF INTENT TO HOME SCHOOL

HoME SCHOOL WAIVER FORM

Arkansas Code Annotated § 6-15-503, as ammended by Act 1117 of 1999, requires that parents and guardians who wish to home

school their children, sign a waiver acknowledging that the State of Arkansas is not liable for the education of their children during the time
the parent or guardian chooses to home schoal.

By my clicking the checkbox, T hereby certify and agree as follows: [

1. Tam the parent or legal guardian of the child(ren) listed below.
2. Thave fully read and understand the terms of this waiver

3. As of the date I sign this waiver, I hereby acknowledge that the State of Arkansas is not liable for the education of the child(ren) listed
below during the time I choose to home school the child(ren).

Parent/Guardian 1 Name: John Doe
Parent/Guardian 2 Name:

Students
Eirst Mame Middle Mame Last Mame DOB
Jane Doe 4,/28/2001
4| 4 |i| k| M Page size: [10 1itemsin1 pages
Phone Number:

Click the checkbox to electronically sign the waiver if all information shown is

correct. If you need to update/correct any information before signing, use the
“Back” button to return to previous pages.

Finally, enter the applicant’s phone number in the box provided and click
“Submit”.
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From the application area, you can view all applications that you have entered as

an admin:

HoME ScHooL INTENT

Applications

*d Mew Application

/i:tions School Year District County Begin Date Status Entered Date
View Students 2012-2013 BALD KMOB SCHOOL DISTRICT WHITE 2/10/2013 Under Review 4/9/2013

View Students 2012-2013 BRINKLEY SCHOOL DISTRICT MONROE 8/26/2012 Approved 47472013

View Students 2012-2013 FAYETTEVILLE SCHOOL DISTRICT WASHINGTON 1/13/2013 Pending 4/5/2013

L5 |L||L| [ M| Pagesizet |10 ~ 3items in 1 pages
Students on Application

Student Maintenance

Actions Enrclled Eirst Mame Middle Mame Last Mame DOB

Mo Records Found
LN ILIILI | M| Pagesize: (190 ~ 0 items in1 pages

Opening NoticeCflntentToHomeSchoaol. pdf S |

You have chosen to open:

You can view the application to save or print as needed:

L] NoticeOfIntentToHomeSchool.pdf

which is a: Adobe Acrobat Document (13.1 KB)
from: hitps://adedata.arkansas.gov

What should Firefox do with this file?

@ Openwith | Adobe Reader (default) -

(7) Save File

[7] Do this automatically for files like this from now on.

o [t ]
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Student Maintenance

From the Student Maintenance section, you can update any student information
for the students you have added:

Forms Account Admin @ R

Home 5chool Intent

Students on Application

q&udent Maintenance
Acticns Enrelled Eirst Mame Middle Mame Last Mame DOB
Mo Records Found
|L |L||L| |l| Pagesize: |10 ~ 0 iterns in1 pages

Arkansas Department of Education

ONUNE FORMS

count  Admin Re 5 Help

STUDENT MAINTENANCE

Use this screen to update information regarding your child{ren). The information found on this screen will be used when selecting students to put
on an application. Please see the tutorial in the Help section for more information.

Students
Actions Eirst Mame Middle Name Last Name DOB Sex  Exempt Plan to Obtain GED Special Needs Has [EP
Update Joe E Smith 4/4/2005 M Ne No Yes Yes
Update Emily Smith 4/4/2006 F Yes No Ne No
Update Maeghan Ernery Davis 3/4/2006 F Mo No No No
Update Kid Rock Gross 4/29/1995 M Mo Mo No No
L |L||L| |l| Pagesize: |10 ~ 4 items in 1 pages

Update Student
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Click “Update” for the student whose information you wish to change:

[#] Update Student
First Name:
Joe Give Full Legal Name

Middle Mame:
E

Last Mame:
Smith

Date of Birth:
Sex:
@ Male © Female
Permanently Exempt from Home School Testing Grades 3-9 Per Home School Test Coordinator: [
Plan to obtain GED: [
Student is special needs:

Student has an IEP on file: [EP-Individualized Education Program

Update ” Cancel ] b

Make any necessary changes, and click the “Update” button to save or “Cancel”
to void.

NOTE: Any changes made here will not be reflected on a particular application.
The information found on this screen is what will be shown on the “Student
Information” screen when you are selecting previously entered students on a
new application.
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From the application area, you can also “Enroll” and “*Withdraw” students that
you have entered by clicking on “Students” under “Actions”:

Applications

Add New #glication

Acticns I School Year District County Begin Date Status Entered Date
View Students 2012-2013 BALD KNOB SCHOOL DISTRICT Under Review

View Students 2012-2013 BRINKLEY SCHOOL DISTRICT MONROE 8/26/2012 Approved 47472013

View Students 2012-2013 FAYETTEVILLE SCHOOL DISTRICT WASHINGTON 1/13/2013 Pending 4/5/2013
||| 4 .. P || M| Pagesize |10 ~ 3items in1 pages

You will then see the students on that specific application and have the ability to
enroll or withdraw by clicking on the “Action” shown:

Students on Application

Student Maintenance
Actions Enrclled First Mame Middle Mame Lact Mame DOB
% Enroll N Emily Smith 47472006
Enroll Mo Joe E Smith 4/4/2005
[ .. b || M| Pagesize 10 - 2 items in 1 pages

Students on Application

Student Maintenance
Actions Enrclled First Mame Middle Mame Lact Mame DOB
% Withdraw Yes Joe E Smith 4/4/2005
| M| A .. k|| M| Pagesize: |10 ~ 1 items in1 pages

This triggers an email to the district designee and the Home School Office that a
student is ready to enroll or withdraw, just as if a parent was completing the
application.

Page 18 of 20 Last updated: May 16, 2013



LEADERSHIP

SUPPORT
SERVICE

Account Management (Account Tab)

From the “Account” tab, you can also reset a password for another user provided
you have the individual’s username or email address.

Arkansas Department of Education

ONUNE FORMS

Account | Admin  Reports

Arkansas Department of Education

OMNLUNE FORMS

Farms Admin  Reports Help

ACCOUNT

What would you like to do?

Reset Password -« mm—

Click on the Reset Password link.
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RESET PASSWORD
Use the form below to reset your password.

Please select a method to reset your account password:

@ Username

) E-mail

| * required

Please answer the following security question in order to reset your password:

What is your mother's maiden name?

[ Reset Password ]

Cancel

Enter the username or email for the person requiring a reset. Click “Verify”.
You can ignore the security question and click “Reset Password”. An email will
be sent to the user with a new password.

RESET PASSWORD

Your password has been reset. You should receive an e-mail shortly providing you with a new password. It is recommended you change your
password the next time you login.

Return to Log In page.
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